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Greensburg YMCA Job Description

Job Title:  Head Maintenance




Job Code: 60-Maintenance
Reports to:
Director of Property Management
Revision 
Date: 4/30/13
 
Summary 

The Head Maintenance position will be responsible for performing maintenance duties, repairs, installations, inspections and janitorial duties according to local, state, federal regulations and YMCA standards.

Essential Duties and Responsibilities 

· Perform preventative and corrective maintenance throughout the buildings.

· Complete major repairs or additions to building operating systems. 

· Perform electrical, plumbing, and carpentry repairs.
· Boiler Maintenance.

· Assume property management responsibility in absence of director.

· Set up new equipment or machines.

· Cleaning of all machines, furniture, fixtures, floors, windows and carpeting
· Paint and repair roofs, windows, doors, floors, woodwork, plaster, drywall, and other parts of building structures. 

· Follow procedures for the use of chemical cleaners and power equipment, in order to prevent damage to floors and fixtures. 

· Prepare cleaning solutions according to specifications. 

· Monitor building security and safety by performing such tasks as locking doors after operating hours and checking electrical appliance use to ensure that hazards are not created. 
· Knowledge of all emergency procedures and shut offs in buildings including lighting units, electrical, water, and heating.
· Train and supervise volunteers and interns.
· Move heavy furniture, equipment, and supplies.

· Mow and trim lawns and shrubbery, using mowers and hand and power trimmers, and clear debris from grounds. 

· Snow removal. 

· Keep supplies stocked and notify management of supplies and equipment needed for cleaning and maintenance duties. 

· Swimming pool upkeep.

· Ensure a safe environment.

· Able to read and understand MSDS sheets.
· Report any suspected child abuse to the Department Head.

· Other duties as assigned.  

Qualifications 

· High School Diploma 
· Three to five years experience in related field required. Experience in electrical, 

      plumbing and carpentry preferred
· Criminal, Child Abuse and FBI clearances, pre-employment physical and an onsite drug 

      test

Physical Demands 

While performing the duties of this job, the employee is required to talk or hear. The employee is regularly required to stand, walk, sit, use hand to finger, handle or feel objects, tools, or controls; and reach with hands and arms. Specific vision abilities required by this job include close vision and the ability to adjust focus.

· The employee is regularly required to reach with hands and arms and use legs to lift/move up to 

50 lbs or more. 
EMPLOYEE SIGNATURE:  _________________________________________ DATE:  __________

SUPERVISOR SIGNATURE:  _______________________________________ DATE:  __________

HUMAN RESOURCES SIGNATURE:  ________________________________ DATE:  __________

