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Greensburg YMCA Job Description

Job Title: ATF/OADLC Case Manager  


Job Code: 
Reports to:
Drake D’Angelo

            Revision Date: May 30, 2013
 _______________________________________________________________________

Position Summary:

The Case Manager is responsible for the daily care, training and supervision of the individuals.  This position would train and care for no more than six individuals or one high needs individual.
Essential Functions:
Must have the knowledge of:

· Group interactions and effective methods of training.
· All standards related to the maintenance and prevention of health and safety issues.

· Professional effective communication with individuals, co-workers, and supports.

· Record keeping and other documentation as required. 
· Other duties as assigned to fulfill the Individual's Supports Plan.

YMCA Competencies (Team Leader)


Mission and Community Oriented: Models and teaches YMCA values. Champions inclusion activities, strategies and initiatives. Ensures high-level services that differentiate the YMCA from other providers. Provides volunteers with orientation, training, development and recognition.

People Oriented: Empathetically listens and communicates for understanding when negotiating and dealing with conflict. Builds relationships to create small communities. Effectively tailors communications to the appropriate audience. Provides staff with feedback, coaching, guidance and support.

Results Oriented:  Holds staff accountable for high-quality results using a formal process to measure progress. Conducts prototypes to support the launching of programs and activities. Provides others with frameworks for making decisions. Develops plans and manages best practices through engagement of team. Cultivates relationships to support fundraising. Effectively creates and manages budgets. 

Personal Development Oriented: Utilizes non-threatening methods to address sensitive issues and inappropriate behavior or performance. Shares new insights. Facilitates change; models adaptability and an awareness of the impact of change.

Qualifications:
1. One year of experience working with Individuals who have Developmental Disabilities.  

2. The equivalent combination of experience and training working with Individuals who have Developmental Disabilities. 

3. High school diploma or equivalent.
4. Criminal, Child Abuse and FBI clearances, pre-employment physical, onsite drug test, and a valid Pennsylvania Drivers License.
Physical Demands: The employee is occasionally required to reach with hands and arms and use legs to lift/move up to 70 lbs. occasionally as needed. 
This position description is not a contract.  The Greensburg YMCA reserves the right to change this position description as necessary.  I have read and understand the position description, expected work schedule, and rate of compensation, and I accept this position.

EMPLOYEE SIGNATURE:  _________________________________________ DATE:  __________

SUPERVISOR SIGNATURE:  _______________________________________ DATE:  __________

HUMAN RESOURCES SIGNATURE:  ________________________________ DATE:  __________
